BLDC Microgrant Program

Program Guidelines
(Successful applications must align HUD guidelines for CDBG Special Economic
Development & Microenterprise Assistance)

1. Program Purpose
BLDC Microgrant Program is designed to:
e Activate and beautify downtown retail corridors;
e Stimulate microenterprise and small business development and expansion;

e Support the creation and retention of jobs for low- to moderate-income (LMI)
individuals;

e Strengthen the economic vibrancy and visual appeal of Binghamton’s Neighborhood
Business Districts.

This program is funded (CDBG) funds and must comply with all applicable HUD
regulations.

2. Eligible Applicants

Businesses must:
e Belocated in the City of Binghamton;
e Beeither:

o A microenterprise (five or fewer employees, including the owner) whose
owner is LMI; or

o Asmall business (with more than 5 employees) that will create or retain
permanent jobs for LMI persons;

e Be for-profit entities (sole proprietors, partnerships, corporations, or LLCs);
Ineligible applicants include:

¢ Nonprofit organizations

e Businesses engaged primarily in speculative, illegal, or adult activities



Home-based businesses (unless opening or relocating into commercial space or
engaging in retail activities at markets, pop ups or other retail events in the City of
Binghamton as may be deemed eligible by BLDC staff)

3. Eligible Activities and Uses of Funds

Funds may be used for activities that support business development, physical

improvements, and job creation/retention, including but not limited to:

Building fagcade and storefrontimprovements (signage, awnings, paint, windows,
lighting)

Interior commercial buildouts or renovations, owner or leasehold
improvements to retail space

Purchase of equipment or fixtures

Marketing and activation efforts (online marketing storefront displays, temporary
pop-ups, events within the City of Binghamton)

Working capital (payroll, rent, inventory) —for microenterprises only

Ineligible uses:

Debt refinancing or repayment
Reimbursement for expenses incurred prior to grant award
General government expenses

Political or religious activities

4. Funding Amounts & Match Requirements

Microgrants will range from $500-$5,000.

Applicants must submit a detailed budget of eligible expenses and plan to deploy
funds in atimely manner.

Applicants must contribute at least 10% cash match toward total project costs.

Grants will be reimbursed after proof of expenditures and compliance
documentation is submitted.



5. Application Process
1. Pre-Application Consultation with City Economic Development staff
2. Application Submission including:
o Business plan or summary
o Budget and sources/uses of funds
o Documentation of owner income (for microenterprises)
o Job creation/retention plan
o Quotes/estimates for purchases/project costs
3. Review & Scoring based on:
o Alignment with City of Binghamton Economic Development goals
o Readinessto proceed
o Potential for job creation and LMI benefit
o Design quality appropriateness and visual impact

4. Project implementation and reimbursement: Grantees will be reimbursed upon
proof of eligible expenses and all compliance documentation.

6. Compliance and Reporting

¢ Awardees must comply with all applicable local, state and federal law and
regulations including procurement, environmental review, labor standards (if
applicable), and non-discrimination requirements.

¢ Awardees must submit written reports upon request documenting project
expenditures, job creation/retention, and income verification of new hires.

o The City reserves the right to refuse to disperse funds and/or to recapture dispersed
funds if an Awardee fails to meet all program requirements.

7. Miscellaneous



¢ Amendments

The City of Binghamton reserves the right to revise or amend any part of these guidelines at
any time.

e Public Records

All applications and application materials are public records. All information received from
an applicant, whether received in connection with a grant application or in connection with
any grant funded activities performed, may be disclosed pursuant to the NYS Freedom of
Information Law. The City reserves the right to use application materials as demonstration
examples.

e Rejection of Applications

The City of Binghamton may, at its discretion, determine not to award any grant in response
to this request or to negotiate with any Grantee in any manner necessary to serve the best
interests of the City. No applicant shall receive any compensation for preparing any grant
application.



Appendix A
Application

BLDC Microgrant Program

Business Name:

Brief Description of Business:

Business Location Address:

Business Contact Name:

Business Contact Phone Number:

Business Contact Email Address:

Total Project Cost:

Grant Funds Requested:

Project to be funded:

Narrative description of difficulties or challenges your company encounters that this grant
will assist with (add additional sheets as needed):




Certification:
For all businesses:
By submitting this application, | certify that:
- lameligible based on the criteria outlined in the program guidelines.

- My project complies with HUD guidelines for CDBG Special Economic Development
& Microenterprise Assistance

Print Name:

Signature:

Date:




